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Viewing Checks and Warrants

 FCHN, the check register, lists all checks or warrants
issued. Fund and accounting information is not included in
the check register. The check register can be used to
determine the payee, and whether or not the check has
been cleared or cancelled.

 FCHI can be used to display this information for an
individual check or warrant.

« ZWARR DETAIL is a list of warrants that includes the
accounting and controlling information.
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Menu  Edit  Faworites Extras System  Help

& || BldH C@En SRE aha8 EHE @D

Advanced Accounts Payable

SAF Easy Access AASIS MENU
EE S EHE S| v a

= a Accounting
& a Financial Accounting
[» D General Ledger
N a Accounts Receivable
I:I Locument antny
D Locument
D Ancount

D Ml aster recards
D Credit management
D Feriodic processing
D Reporing
[ withholding Tax
D Infarmation system
E Enviranment
[ [ User parameters
[ [ cument settings
= 'E Chedk information
v a Dizplay
[z FCHA - For chedk
@ FCHZ - For payment document
F2) FCHH - Check register
[ D Change

] F FF S F S Y S5 W

I[+][»]

[4]
[+]

[2 | SESSION_MANAGER sapapl4 NS
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& ajla B @@ SREHE DDO0 BRE @
Check Register

D & [ B

Faying company code o
House bank to
Account (D to

[] Payroll checks

General selections | Further selections |

General selections
Bank key @ to
Bank account numhber to
Check number to
CUrrency to
Amount to

[t rm

Enter ARK in Paying company code. For Treasury
warrants, enter TREAS in House bank and TREA1 in
Account ID. If using a local house bank, enter House
bank code or select from the drop-down. Enter Account
ID for the local house bank.

AASIS Support Center
November 2004
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Check Register

General selections

General selections

Bank key @ to
Bank account numhber to
Check number to

Currency to =]
Amournt to =]

Cutput control

[] List of outstanding checks
Additional heading

[ Itarme nain |

Select List of outstanding checks in Output control if
desired. Scroll down to Items paid.

AASIS Support Center
November 2004
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[terms paid
Display variant
L) Wifout line items ICK&/BA
& With line items 25LP (5UM) @

Select with or without line items under items paid.

Yardant Display wariant name =) B2 NE| 2

{CE#BA Check number/Business Area o | o

154F Standard Yariant o | o

Z5AF (HR) Yariants with data for HR o o

35AP(0C) List of outstanding checks o o PR : h 1‘
4SAF (PR Pmnt run | o VV 1thout line

1tems
ooy @HIES2Y F R X

Dizplay variant: Choose

Variant Misplay wariant name

A¥e | With line
1tems

{CHECKS455 [SEE WHEMW YENDOR PAID
154F Standard wariant, no totals
258P (SUM) Standard variant, with totals

L4 |

4

vew @MBawTmx  Choose desired variant for viewing.

AASIS Support Center
November 2004
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¥ B @ @@ BHE OO0 EE @D

Check Register

D & @ B

General selections  Further selections |

Date of Issue p2112/02 [a) to
Creation Date o
Check encashment 18]
Check Issuer to
Fayment document na. o
Personnel number o
Woid reason code 18]
Payment method o
Frant meth.supplement o
Checks from payment run
Checks fram an extract

Enter further selections as desired. Execute.

AASIS Support Center
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List is generated in accordance to selections.

List Edit

Goto

System

2dH  @eEe SHERE Hhoan RE @M

Help

Check Register

4 4 » H|§|Tﬁ'|&?|&|&|0hnnse &Save|ﬂ%|ﬁ|ﬂj@

State of Arkansas
Little Rock
Company code ARK

Check register

[Felfv]

Bank TREAS brkansas State Treasury

Bank kews 999999992

Boocount Mo, TREA1 (E[eTeg

Warrant for General Expenses
Check number from to Fayment Fmnt date |Curr. Amount paid (FC)|Recipient/void reason code
210123618 TOOO504180) 02412/ 2002 |USD 2,100 00(DEIGHTON LTD BOWHMAMWILLE ON
2101236149 TOOAE04181 | 0212/ 2002 | USD 17 OB|ERB INDUSTRIES EQUIFHMENT INWC CAPE
210123620 TOOR504182) 02412/ 2002 | USD 56 QO PROPERTY SOLUTIONS IWC DELRAN WJ |
210123621 TOOE504183) 02412/ 2002 | USD 135 00| RAMSEY KRUG FARRELL & LEMWSING LITT
210123622 TORRs04184) 0212/ 2002 | USD 1,020 B8(T J LAMBRECHT COWSTRUCTION INC.JOLI
210123623 TOOREO4185) 0212/ 2002 | USD 29 96( TRINITY IWDUSTRIES INC DALLAS TX

* Payment method Warrant for General Expenses 5D 3,358 P4

Total of all entries

= Without line items

AASIS Support Center
November 2004

Check register

(Il

[ I[«[*]

U FCHN PEl sapgas | INS




An AASIS Training Guide Advanced Accounts Payable

List Edit Goto 05 |
@ 20 e SHE DL BE @E
List of outstan.checks
M 4P| EF AT R Gchose &oave | F] 8| TEH A
E;FJ?EEUEDEEW”SES List of outstan.checks E

Company code ARK

Bank TREAS brkansas State Treasury
Bank keys 9994949494992
Acocount No. TRE A1 HEE

Warrant for General Expenses

% Check number from to Payment Pmnt date Curr.  Amount paid (FG) Recipient/void reason code
Doc.no. Itm Psto date Curr. Doc. curr. amoumt Disc. amount Met amount |

210123618 TORESR4180 2202002 USD 2.100.00 DEIGHTON LTD BOWMANWYILLE ON
20Ep417284 1 B2412/2002 USD 2,180 .00 o.aa 2.1080.00

= 2181236149 TORESE4181 2202002 USD 17.00 ERE INDUSTRIES EQUIPMENMT INC CAPE
2000417289 1 @241202002 UsD 17.060 o.aa 17.00

= 210123620 TOROSR4182 B2 202002 USD 56 .00 PROPERTY SOLUTIOWS INWC DELRAW WJ
2000417286 1 @241202002 USD RE. QA o.aa 56,00

[4101]

@ With line items (0]

| U [ FCHN P2l sapgas | INS
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Transaction FCH1 — Display Check

Menu Edit

Favaorites

Information

SAP Easy Access AASIS MENU
(&= | & | & E 2| - a

5 E Accaunting
N 'a Financial Accounting

[ |:| eneral Ledger

F 'S Accounts Receivable
D Document &ntnye
D Document
|:| Account
|:| Ml aster recards
D Credit management
D FPeriodic processing
D Reporting
[_7] wiithhialding Tasx
D Infarmation system
E Environment
[ D Uszer parameters
[ |:| Current settings
N a Check infarmation

el B i v v

@ FCHzZ - For payment document

) FCHH - Check register

[* [ change

|[«I[]

[<]
[+]

[ | SESSION_MANAGER sapapld | INS
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gl 2 3dHCEe CHRE D00 HE

Dispiay Check Information

treatl Bank Account Number

51a4168165]

Enter Paying company code, House bank, Account ID,
and check number fields. Click the green check .
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Environment System  Help

& B H IO IS ERE 810408 FEHE @ o

Dispiay Check Information

{l Check recipient Chedkissuer... | ﬁjj Accompanying docs |:‘?P' FPayment document
iPaying company code! ARK Payment document no. 7018166104
Bank details

Houze bank TREAS Bank Key EEREEERE R
FAccount (D TRE&1 Bank Account Number BEE1

Bank name Adkansas State Treasuny

City Little Rodk

Chedkinformation

Check Humber S10160165

Curren oy [1E=11]
Fayment date QA(Z2E/ 2004 Amount paid 41, 44
Chedk encashment 16/06172004 Cash discount amount a.6a
Chedk recipient
Mame RE*MOLLS RUBBER STAMP CO INC
City LITTLE ROCK
Pavee's countne us

Payment document appears. Use menu or buttons to
view related documents and payment information.
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Transaction ZWARR DETAIL

Menu  Edit Fawarites Extras

SAP Easy Access AASIS MENU
B S EHE 2| v a

[» D Fawaritas
e 'a SAP manu
[ ] Office
[ D Logistics
[ [ Accounting
[» D Human Resources
[» I:l Information Systems
7 ‘E Special Transactions & Repors (State of Adanzasz)
[» |:| Mlatarials Management
7 ‘E Financial Accounting
[» D General Ledger
B+ [ Accounts Receivable
wF E Accounts Payable
S 'a Reporting
@ ZPOWP - Purchase Order Wendor Payment Report

|[1[»]

ZMiaRR_DETAIL - Detailed Warrant fCash Bazed Line tem Repart!
) ZWARR_ACH - Wamant and ACH Fostage Reports by Business Area
@ ZFI_1099%EN - Wendor payments by agency w tax cds
@ ZFI_BENWEM - BEMEFIT WYENDORS
@ ZFIAFIO0O0T - Interface to Auditor of State forwarrants | |
@ ZFIARIOO0Z - Interface to Auditar of State for Fund Transfers |E|
[~]

@ ZACH - Transaction code far ACH warrants

[» | SESSION_MANAGER sapapdd | INS
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Transaction ZWARR DETAIL

Transaction ZWARR_DETAIL provides a
comprehensive display of details associated with
payments.

NOTE: ZWARR_DETAIL is not a real-time report. The
report remains static between each refresh which is
executed once nightly.

4-15
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The report details include the following data:

Business Area
Payment Method
Warrant Number

Print Date

Payment doc. Number
Document number/s that
generate a warrant
Fund

Funds center
Commitment ltem
Cost Center

WBS element

Internal Order

AASIS Support Center
November 2004

General ledger account number
Total Warrant Amount

Line Amounts making up the
warrant

Invoice Amount

Vendor account number
Vendor name

Vendor street address, city and
postal code

Reference field

Document date

Posting date

ID

Fiscal Year
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Frogram  Edit  Goto

& S 7 N e W R I e

CASH based info system Line item report
XN Enter

Selection BUSineSS
Witarrant area and
Agency o710 to
Fayment method to Fiscal
Fizzal ear 200% to
Wiarrant to year
Cash date to
as d
Document minimum-
Document type ta
Referance to A” Other
Sourge Document tao
Fayment to fieIdS are
Document date tao .
Fosting date 07/01/2002 to  B6/30/2002 Optlonal
Line
Fund pwpE300 to
Funds Center to
Commitment item SO206802 to

4-17
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Erogram  Edit Zoto System  Help

2l EH I A IS FEE B804
CASH based info system Line item report

S & @
Other
Fun IC to
Wendaor ta
Wendor city to

h tl:l

Wendor name

Handling Woided Wrarrants
@ Mo weid Wamants
() Woid and Normal Wiarrants together
1 Only Yoided Warants

Note: The Vendor Name field selects from the Vendor name field
in the list, and is case sensitive. The vendor number field has
a match code search that is not case sensitive. Use wild
character * to search: i.e., enter *Health* to list all vendors
with health in their name.

Click on the execute icon to display the report. @

4-18
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List Edit Goto

Setting=s
ala H @@ DHE SO0 EE @D
CASH based info system Line item report

@?|&?|&|&|Chnnge &Saue | E%| T@Eﬁ| AEIE | @F’rintpreview

Source document” | Reference Doc. type| &/l Account Description| /L account |Cost center|Wendar Hame Wiarrant
51135459 055209 RE Rent of Office Equip S040007000 | 419420 COPY SYSTEMS INC 2100163287
511350951 YESOGS 106050 RE Frzight S0Z0005000 | 419430 AZTEC SHOFPS LTD 210019005
YESOAS 105959 RE Subscriptions Pubs S020012000 | 419430 AZTEC SHOFRS LTD 210019005
51135952 YES045 105963 RE Freight S0Z20005000 | 419430 AZTEC SHOPS LTD 2100419004
YES0A5 106963 RE Subscriptions Pubs S020012000 | 419430 AZTEC SHOFPS LTD 210019004
511359532 YESOA5 106972 RE Freight S0Z0005000 | 419920 AZTEC SHOPS LTD 210019005
YESOA5 106973 RE Subscriptions Pubs S020012000 | 419420 AZTEC SHOPS LTD 210019005
51135955 YIATITE RE Other Expanses Swe S020022000 | 419400 A'TEST CONSULTAMTS IMC. 10019232
51135959 NTAGEE2 RE Other Expanses Swe S020022000 | 4195320 EARTHLINK INCORPORATEL 240019267
511363494 22-1642 RE Hauling & Moving Exp [S020007000 (4429500 DAMIEL MOV & STOR CO INC aka A-... (210012740
51139028 “-RHBLS-025 1 RE Tuition & Course dat  (S020007000 (1945320 UALR STUDEMT ACCTS 210027509
51138752 021755 RE SoftmarelLicenses S020027000 | 419400 CRUCO IMC 210021561
51139793 733713 RE Fent of Office Equip S040007000 | 419400 ARKANSAS COFIER CTR 2100309441
51140916 447G} RE Freight S0Z0005000 | 4194920 ELLIOTT & FITZPATRICK IMC 2100280949
437 Gt RE Subscriptions Pubs S020012000 | 419430 ELLIOTT & FITZPATRICK IMC 2100328994

ZWARR_DETAIL Report is displayed. Use the horizontal scroll
bar to see all columns.

[l ]| I«

| [ | ZwaRR_DETAIL =7
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Determining Status of Invoice and

Vendor Payments

S P99 41000099 Payment List displays exceptions in the
payment run along with reason codes.

* Determining the status of an invoice and its accompanying
details and related documents 1s best performed 1n
Transaction FBL1N.

* A user only interested in what invoices remain in open
status might use Transaction ZOPENITEMAP.

 To view a vendor’s account balance, use Transaction
FK10N.

4-20
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Payment List - S P99 41000099

Zl 2220 adHI oo 2HE DDan HE @
SAP Easy Access AASIS MENU

=S EE 2| v

[» Office
[» Logistics
= 'lE Accounting
= '!E Financial Accounting
[» [ eeneral Ledger
[» Ea Accounts Receivable
= 'ﬁ Accounts Payable
[» Ea Document entny
[} Ea Document
[} Ea Account
[} Ml aster records
[» Pariodic processing
[» Reporing
[ Withhalding tasx
e '!E Infarmatian system
S '!E Reports for Accounts Payable Accounting
[» [ vendor Balances
[ Ea YWendors: ltems
[ Ea tlaster [rata
= 'E Fayment Transactions
FE) S_F90_41000099 - Fayment List
) S_P99_41000104 - Check Register

AASIS Support Center
November 2004
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Payment List - S P99 41000099

Transaction S_P99 41000099 allows a user to view a

payment run either as a proposal before the run, or by
payments and/or exceptions after a run.

This can assist in troubleshooting an unpaid invoice.

4-22
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Payment List

B o @ B
Frogram run date OB/ 26772002 Enter Payment run date- SeIeCt

Identification feature MORM

“norm” for the identification feature.
Company code selection De-select Proposal run Only.

Faying company code LRE

Sending company code to =

Cutput control - § - Selections Enter ARK in paying Company COde.

Line item lists
Maximum no. of address lines 3
Summarize data

Faid documents

=) S To view exceptions only, select

Display variant

‘ Exceptions on the output control tab.

Totals by

Company code-specific Cross-company code

«| Business areas
Chntries
CUrT.

Frmntheth.

De-select all other boxes except for
Business area under Total lists

Display variant maintenance
Additional heading

Schedule control far payment program
Frint contral = Frint parameters

4-23
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Execute Fe I @@E@ BEE & maas EE &

_P Execute and print Cirl+F
Execute in background F4
T it Shift+F3
Pragram run date A6/ 26/2002
|dentification feature WORHM

Propasal run anly

Company code selection |

Paying company code ARK | . .
Click on the selections tab.
‘V/I
Qutput cantral Selections
Further selections
Payrrent method | Eﬂ to ’_E:>|
Payment method supplement to ‘ .
B Enter Business area
Business area ov1e \M\I
House hank ta o
Currency to ﬂ
Vendor number o
Custamer numhber to
Selection of exceptions
Itern indicator 0
Payment block to

424
AASIS Support Center
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@ Executs Fg ] .

P _penmantm____onee Click Program >Execute in
Execute in background F4

S e Background

Pragram run date A6/ 26/2002

|dentificatian feature WORM

Propasal run anly

Company code selection
Paving company code ARK o B
Sending company code to
Qutput cantral Selections

Further selections

Payrrent method | Eﬂ to
Payment method supplement ta ﬂ
Accounting clerks 1o o
Business area ar1e to _E:>
Haouse bank to _E:>
Currency ta E'
wendor number to o
Custamer numhber to _'::>

Selection of exceptions
ltem indicator 1o
Payment block to

A
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veeel [
MNumber of copies 1

Mumber of pages

i@ Frint all

() Print from page

| rupenes 36 B

e —

Advanced Accounts Payable

Specify an output device and click
Properties

AASIS Support Center
November 2004
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Spool Request Attributes

Cryre pui i
Farameter name Farametervalue
S 'a General attributes I
Text Only Ma
Time of printing Prlntuutlmmedlately
Farmat 5_8I:I ----------------
Spool reque
B [ sposl E
I [Ty [=1

Open the general attributes folder and
double click on the value for time of
printing.

o | Settings 3

4-27
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Frogram  Edit  Goto

Spool Request Attributes

Ciwre i et

T
|[«][»]

o Farameter name Farametervalue

ML F 'a Genaral attributas
Text Only Mo
MHu Time of printing Frint out immediately
[ Format x_B5_80

Spool request length MHa
[ D Spool request
[ D Cower sheets
[ [ [+

KN/E3] - I

Time of print [:"rint out immediate by =
Send to SAP Spooler Only for now

W Other Attributes"Time of printing"
[

Frint later
E—
[ ] &how Selected

AL Change the setting to “Send to SAP
Spooler Only for now”.

|_ w¥ | Seftings | 3 [ | 5_Poo_atoo0009 PE| sapetr NS

AASIS Support Center
November 2004
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Spool Request Attributes

Ove ni e
Farameter name Farameterwvalue
S 'a General attributes
Text Only Ma

Time of printing Sand to SAP Spooler Only for now
Farmat x_G5_80
Spool request length Mo

B [ Spool request

[ D Cowver sheats

[ [ D]

KN[D3[ - I

Other Attributes"Time of printing"
Time of print Send to SAP Spoaler Only fo El

|:| Showe Selacted Print Parameters on Initial Screen

Note the setting change and click the

green check.

o | Settings 3

4-29
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CratesTime After job At operation mode
CratedTime

I Click the green check (continue) again
and the Start Time box will pop up.
Click immediate. Immediate start will be
displayed under Date/Time.

Ll .
| ' Check | | FPeriod wvalues | | Restriction= | lil

Immediate start

After job

4-30
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Program E

Payment list

& @ 0

Pragram run date b4r2siz004 [5)

Identification feature

|[41[»]

|:| Frapozal run anly

Company code selection
Faying company code to
Sending company code to

Output control k Seledtions |

Line item lists
Maximum no. of address lines 3
DSummarize data
F'aid documents

Exce tions . . __|
Display:ariant CIICk Save. YOU WIII be returned to the

LTS payment list screen with a message that
the background job was scheduled. Note

Co
Elusi.ness areas the jOb name_ -
|:|Cntr|e5 IE‘
|:|l3urr. /_ IE'
¢

|@ Background job was scheduled for program RFZALIZ0 [» | S_POO_41000099 zapetr | INS
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Frogram  Edit  Goto

6‘ Create Session 3 Q [Hjl [E' @ ‘@ lﬁ ﬁ E @

s HFAS
. End Session
Payment list
Uszer Profile 3
@ EJ Senices 3
LHilities 2
Frogram run date IE'
Identification feature List 4 I;‘
DPr-:-p-:nsal run only Services for Object
hly Qbjects 3
[ d lecti
ompany code selection Own Spool Requests
Faying company code to

Sending company code

Owun Jobs \K E
Short Message

Output contral k Sal  Status..

Lag off

Line item lists

Mfaximum no. of address s After allowing the program time to run,
lsunmarzs dxs go to System > Own Spool Requests to

Faid documents

Excepti-:nns VieW the report.

Dizplay variant |

on

Totals lists
Tatals by Lisplay wariant

Company code-specific Cross-company code

Elusiness areas | |

DEntrieg IE'

DEurr. |E|
¢

| [ | S_Pog9_41000099 sapetr | INS
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Spool request  Edit Goto Litilities

29 H @QEe CHE OHhon BRE @ m

Settings

Systerm  Help

Output Controller: List of Spool Requests
Qo4 d g s @

14

4

rNEATFELRYT S

ool no. | Date

Time

Status

Paoes

Title

06/ 272002

—_23945

16:20

63

LIST15S YPCC RFZALIZO_JLD

AASIS Support Center

November 2004

— ——— |

Click the checkbox next to the spool
request and click the display icon.

Sy
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Exception No payment

710 ARK 8002590594 77 B6/189/2002 B6/19/2002 oOO1 31 1,600 00- 0. oo 1,600.00- USD OO Error

—Vendor address WAT1001 Payment to
Dept of Human Services (j
LITTLE ROCK AR F2201 CO e
(L1

Exception Mo payment

Or10 ARK  BOE2591181 22 ©6/19/2002 O6/19/2002 goo1 3 425.00- o, oo 425 . 00- USD ooy

—Vendor address WAT1001 Payment to
Dept of Human Serwvices .
LITTLE ROCK AR F2201 ’
1T — .

Exception Mo payment
0710 ARK BO02591431 22 0O6/198/2002 06/19/2002 ooa1 3 193.55- o.oo 193.55- USD  ©O7
* Exceptio

40 GGE, 404 .28- o, oo 49 GEG, 404 .28- USD
itate of Arkansas Payment settlement 1ist for payment run O6/26/20027MORM OG/27/2002 ¢ 10:49:55
ttle Rock Legend Ugers: JLDEBUSK
iompany code: ARE Page: 2

Err|Message text

QBT |No pymt possible because items with a debit bal.still exist; see job log
0a3(Item is bhlocked for payment

QOGN0 valid payment method found

QEY |Error in creating the payment document; read job log

Scroll to the bottom of the report to view legend for the error codes. Typical
causes of each of the above error codes are: Code 1 indicates a debit balance
(more credit than payment due.) Code 3 indicates a document block. Code 6
indicates a payment method is lacking or vendor master record lacks address
and/or banking data for automatic payments. Code 7 may indicate a lack of
funds available to generate payment.

4-34
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Vendor Account Line Items — FBL1IN

1R OO0 ) EE &0

SAP Easy Access AASIS MENU

&= &l &2 [~ a
[ Faverites

5 'E SAF menu
[ [ Office
I [ Logistics
F ‘E Accaunting
= ﬁ Financial Accounting
[ General Ledger
[ Accounts Receivable
s '& Accaunts Favable
I [ Document entry

[» @ Cocument
F ‘ﬁ Aecount

@ FHAOM - Display balances
|® FEL1M - Displawichange line items:
) F44 - Clear
[* O] comespondence
[ @ Master records
[+ | Periedic processing
> [ Reporting
[+ [ withholding tax
B+ [ Information system
[» Enviranment

AASIS Support Center
November 2004
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Vendor Account Line Items — FBLIN

Use Transaction FBL1N to view invoices for one
vendor, multiple vendors, or by parked, open or cleared
status.

Use dynamic selections to further narrow down the
query to just what you need to view.

The user may click on a document line and drill down to
more detailed information contained in the document.
FBL1N provides numerous features that allow access to
information in other invoice-related documents,
including check information, purchase order, and
purchase order history. It may be sorted, filtered, and

subtotaled.
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il
'Togram di =iato System Help

Vendor Line ltem Display

@ EJ ]:[ [Lata Sources

Wendor selection IE‘
Wendor accoun t 100006252 [9) to E‘
Company code to

Selection using search help |
Search help ID
Search string
Complex search help ‘

Enter vendor account or use drop-down to select a
vendor. Use arrow icon after the Vendor field to
select multiple vendors if needed. NOTE: Multiple |
selection is useful when doing business with the
same vendor at multiple locations. This feature
displays the vendor’s multiple locations at one

time.

SN
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Er-:- gram Edit El:l {1} System H

Vendor Line ltem Display
@ EJ ]:[ [Lata Sources

Wendar selection

wendor accaunt 160AE6282 @ to
Company code to

|[41[»]

Selection using search help |
Search help ID

Search string

Complex search help ‘

Line item selection

Status

(' Open items
Open at key date B5{03/2004

( Cleared items

Clearing date to

Open at key date

@ All itermns

Fosting date to

Line item selection defaults to Open items and today’s date
defaults in Open at key date. Change selection to Cleared items -
or All items if desired. Select desired key date or multiple key

dates. 4-38
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Er-:- gram Edit El:l {1} System H

2l E @@ BEE ST 0 BE @0
Vendor Line ltem Display

@ EJ ]:[ [Lata Sources

Status

(][]

() Open items

Open at key date BEiO3/ 2004

[ 1 Cleared items=

Clearing date to

Open at key date

@ Al iterns

FPosting date to

Type
Hormal items
|:| Special /L transactions
|:| Hoted items

|:| Customer items

Using the vertical scroll bar, scroll to the bottom of the screen.

Select Parked items. NOTE: Parked items are not yet posted for
payment and do not impact financial data (unless document
was parked as complete). 39
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Program Edit  Goto

2l E @@ BEE ST 0 BE @0
Vendor Line ltem Display

@ EJ ]:[ [Lata Sources

Status

(][]

() Open items

Open at key date BEiO3/ 2004

(I Cleared items

Clearing date to

Open at key date

@ Al items

FPosting date to

Type
Hormal items
|:| Special /L transactions
|:| Hoted items

|:| Customer items

Select the dynamic selections icon. |3

| Ml a=imum number of items | |i|
[+]

| [ | FBLIN sapstr NS

|'n'n|| me I
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Program

2 A HISER S EE OTas EE G

Vendor Line ltem Display
@ EJ ]:[ [Lata Sources

| ’ | ﬂ Special /L ind. =S — %
@ [ vendor master M Aszignment [~]

Industny [ Document Humber

Created an Fosting D ate 1

Created by Document Date H

PEC/POR number Currency

Group key | | Locument type |:

Account group IE' Business Area BE1A [ ) E

[Z1 ot E FPayment methad H E

Wendorselection
wendor accaunt 16AB0AZE2 to

Company cade to E

Selection using search help |
Search help ID

Search string

Complex search help ‘

The dynamic selections will appear at the top of the screen. Make

desired selections. Business area is recommended.
| [>|FE|L1N sapetr INS
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List Edit @oto Esxtras  Environment Settings  System  Help : = »_{
& 100 @ DHE foon DR @B —
Vendor Line ltem Display
42 BEE aEE| e B EE| B3 E M| B seetons

Status: B open &4 Farked Cleared IE'
Oue date: IZh.rer'-:Iue ._le,a}lilue Hot due IE‘
Vendor 160088282
Company Code MREK
Hame OW& Dynamics
City SoN DIEGD
St (M==signment Documentla |Type Ooc. . Date |5)|00(8mount in doc. curr. |Curr. |CTrng doc. |[Text
.... Bl 1oooapoendzond 106AAARGGS |KR 472872004 (ﬁ 985.06- (Us0
+ M 985, 80- |UsSD
*t fccount 100060232 985.06- (UsD
Wendar *
Company Code *
Hame *
City &
St (M==signment Documentla |Type Ooc. . Date |5)|00(8mount in doc. curr. |Curr. |CTrng doc. |[Text
LIEIES 985.06- (Us0

]I

Notice the Status legend symbols for open, parked, and cleared.

Notice the due date symbols for Overdue, Due, and Not due.
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Open Items List - ZOPENITEMAP

Gl 2lAH 000 DHEB A0AD BE QF

SAP Easy Access AASIS MENU

D= S| B2 e

Faworites
~ 'ﬁ SAF menu
[» Office
] Logistics
[ Accounting
[ Human Resources
[ Information Systems
[ Special Transactions & Reports (State of Atkansas)

[ Tools

AASIS Support Center
November 2004

4-43



' An AASIS Training Guide Advanced Accounts Payable

Open Items List — ZOPENITEMAP

Items not yet due to pay or blocked for payment, or
items that are generated as exceptions during a
payment run remain on the open item list. Open items
may be viewed with Transaction ZOPENITEMAP.
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Erogram  E

I8 @@ SEE ana0 BE @

ZOPENITEM_AP
@

Frogram selections

Accounting document number to

Document type to -

Locument date in document to -

Fosting date in the document to -

Accounting document entry da to -

Fizzal year 20065 to

Business area BE10 to =

Account number of vendor or 0

Baseline date for due date ¢ TO See aII Open ItemS for an
Fayment method to 0

: agency, enter the Business
Tems of payment key to

Aszignment number to

Fund to area "

Uszer Hame to i

L Account Humber to

Further processing options

(1Mo further proceszing

(1 Display as table @) Interactive list
(1 &raphics ( Wiord processing
[ JABC analysis () Spreadshest

(1 Executive Info System (EIS
(JAdditional queny functions
(_JFile store

Enter selection criteria. Select further processing options desired.
Click on the Execute icor (£ .

| |>|ZDPENITEMAP sapetr | INS
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List Edit

@ 290 @@ DHE Hnoa BE @ "
Open item list for payment run

AT B A OHIETel Hda O

Open item list for pavment run

“rear|Vendaor F it Cocno. Itm | Assignment Fstg date Lo, date Entnr die Loc. Type|BA E  Amount|Bline date FayT |RCd FmthithSu| FBk Fund s
2005 | 100000271 nf 1000000002 | 004 [100000000282005 (07262004  |(07F/26/2004  [07/26/2004 (KR 0g10 25.00 |07/26/2004 |NT1S HSCE101 |CS
2005 | 100000271 Wi 1000000008 | 001 [10000000092005 (07262004 |[07/26:£2004  [07/26/2004 |KR 0510 25.00 |07/26/2004  |0004 HECE101 | TR
2005 100000273 W 1000000044 | 004 [10000000142005 (07262004  |(07F/26/2004  [07/26/2004 |KR o510 §25.00 [07/26/2004  |0004 HSCE101 | TR
2005 100000275 W 1000000010 | 004 [10000000102005 (07262004  |(07F/26/2004  [07/26/2004 (KR 0g10 32000 (072652004 0004 HZCE101 | TR
2008 (100000300 e 1000000042 | 004 (10000000122005 (07262004 072652004 07 F26/2004 KR ag10 .38 |0726/2004 o004 HSCE101 [ TR
2005 | 100000300 W 1000000013 | 004 [10000000132005 (07262004  |07/26/2004  [07/26/2004 |KR 0510 46.58 |07/26/2004  |0004 HSCE101 | TR
2005 100000200 W 1000000014 | 004 [10000000142005 (07262004  |(07/26/2004  [07/26/2004 |KR 0G40 28.50 |07/26/2004 (0004 HSCE101 | TR
= 125678

The list is generated. Scroll over to view more detail.

[a][v][ [ |[«][+]
| DlZDPENITEMAP sapetr | INS
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List  Edit

A H I Sa SHE DDLon BE @m
Open item list for payment run
FNATFF/IE%E Q| HETHTTmIN EE G

Open item list for payment run

Doc.no. Itm | Assignment Pstg date [oc. date Entry die Doc. Type|BA I Amount|Bline date FayT |RC4 FmthdthSul P Bk Fund USNAM AccMo,

1000000002 | 001 [10000000022005 (07/26/2004  |07/26/2004  |0O7/28/2004 |KR 0610 2500 |07/26/2004  |NT15 HECA101 | CEWOLLMAN (2110004000
1000000002 | 004 (0000000092005 (07262004 |07/26/2004 |07/28/2004 (KR 0G40 8500 |07/26/2004 (0001 HSCE401 | TRAIN-FIO02 | 2410004000
1000000044 | 001 [10000000142005 (07/26/2004  |(07/26/2004  |O7/28/2004  |KR 0610 G25.00 |07/26/2004  |0001 H2CA101 | TRAIN-FIOOS 2110004000
1000000040 001 (0000000102005 (07 2602004 |07/26/2004 |07/26/2004 (KR 0G0 380000 (07/26/2004 0001 HSCE101 | TRAIN-FIO10 | 2410004000
1000000042 | 001 [10000000122005 (07/26/2004  |07/26/2004  |O7/28/2004 KR 0g10 638 |07/26/2004 0001 HECE101 | TRAIN-FIOOZ (2110004000
1000000013 001 (10000000132005 (072602004 |07/26/2004 |07/26/2004 (KR 0G0 4688 |07/26/2004 (0001 HSCE101 | TRAIN-FIO0S | 2110004000
1000000014 001 [10000000142005 (07/26/2004  |(07/26/2004 | 07/28/2004  |KR 0g10 2250 (07/26/2004 0001 HECE101 | TRAIN-FIOAO (2110001000

u 128675

The baseline date and payment terms decide when the
payment will pay. Blocking reasons are displayed. The

“R” in the Block Column indicates a logistics block.

[l 1[4
| |>|ZDPENITEMAP sapetr | INS
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Display Vendor Balances — FK10N

1 I I g B 2 R

SAP Easy Access AASIS MENU

@ = | El| 6 B [2] | [+
] Favarites

2 ﬁ SAP menu
[ [ office
[» Lagistics
s '@ Accaunting
7 'E Financial Accounting
[ [] ®eneral Ledger
[» Accounts Receivable
= '@ Accaunts Fayable
3 Document entrr
B [ Document
N 'E Account
@ FEAQM - Display balances
@ FBLAM - Displawichange line items
) F-34- Clear
[ Corespondence
B [ master records
[ Ea Feriodic processing
> [ Reporting
B> [ withholding tax
B> [ inform ation system
[ Ea Environment

AASIS Support Center
November 2004
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Display Vendor Balances — FK10N

Transaction FK10N allows a user to view all business
transacted with a particular vendor by period.

This report allows the user to see a summary of each
period or view all line items for each period.

Each line item permits further drilldown into documents.
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2 I R N 5 ) e e 2 R g 2 N/ R L
Vendor Balance Display

|§| |E| | Activate wooddist |

Enter vendor or range of vendors, Company code ARK and fiscal
year. Execute. |§|

AASIS Support Center
November 2004
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JH IS CHE DDOL0 I BE @@
@ Vendor Balance Display

- Special 6L |
=R EEIEEENIG]
Period . Debit Credit Balance Cum. balance SalasfPurchases
2
3
4
g
G
7
&
4
10 2500 92500 92500 92500
11 92500

= zapetr | INS oo
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List Edit Goto Extras  Enwironment Seltings  System  Help

E Sy

JH @ ERE 0o HEE @

Vendor Line ltem Display
PPy 27 BE RER| TEY BHE | 3 %M B e

Status: B open &4 Farked Cleared IE'
Oue date: IZh.rer'-:Iue ._le,a}lilue Hot due IE‘
Vendor 160088282
Company Code MREK
Hame OW& Dynamics
City SoN DIEGD
St (M==signment Documentla |Type Ooc. . Date |5)|00(8mount in doc. curr. |Curr. |CTrng doc. |[Text
.... Bl 1oooapoendzond 106AAARGGS |KR 472872004 (ﬁ 985.06- (Us0
+ M 985, 80- |UsSD
*t fccount 100060232 985.06- (UsD
Wendar *
Company Code *
Hame *
City &
St (M==signment Documentla |Type Ooc. . Date |5)|00(8mount in doc. curr. |Curr. |CTrng doc. |[Text

Line items and their status are displayed. Further drill-down is
available.
F@ 1 items displayed [ | FKAON sapetr INS
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+ - Rk R S RN P R A L

[@IE Dispiay Document: Line item 001

E| E| 5F More data Wiithholding tax data
i | 180000282
‘Company Code ARK

Line ltem 1 # Inwoice £31
Amount 98500
Tax code F1

i.tax base . an uso itax exempt 985,00 ML Tax Code Q0

Additional details
BE1@

Bus. Area

Dize. base 935,08 Uslk  Disc. amount 0,00 usp

Fayt tarms HT15 Crays'percent 15 0.000 % @ o.aEe %5 @
Bline date 42802004 Fizxed

Fmnt block Invoice ref. ! ' a

Fayment cur.
Fmt Method W Pmt meth.zupl.
Fayment Ref.
Aszignment 0003000042004

More detail is displayed.

- e e
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Viewing Purchasing Information

 In addition to viewing the purchase orders, covered in the
logistics invoicing section, other purchasing reports are
available.

« These displays are ME2K, ME2L, and ME2N. Each
resemble each other 1n their use, but each have some
selection variations. ME2K produces a report by Account
Assignment. ME2L generates a report by vendor, and
ME2N’s output 1s by document number.
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Farameters defining scope of purchasing lists (13 20 Entries found

Resztrictions

T
ACARIEIEEEEEEY

List scope ‘inescriptiun of scope of Ii5t|

AMFR RF Qs with collective no. |E|
ARCHM Archive analyses E|
A5 F Qs with notified quantity -
BAMF Furchase requisitions

BECHMR Tracking no. as special line

BEST  |Purchase orders

DEFALILT Defaultvalue

EINT Schedule lines in basic list

EMTRY Entry lists

EMNTRY Semice entry 1

EMTRY LIS Entry sheet [
ERTREY_REL Release entry sheet

GROB Roungh GR a
KURZ Short form (=]
RAHM Outline agreements [+]

ME2K, ME2L, and ME2N each default with BEST in the Scope of
List field. By viewing the drop-down on this field, the user sees
that BEST represents Purchase orders.
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ection parameter for purchasing lists (1) 19 Entries found
Reztrictions

| i

a LAISTENE =] E=TEEY

Sel.param. ‘Inescr. of selection parame...

A-OFFEN Open RFGs (]

~ys Cpen notification guantities |E|

GROB Raugh GR []

GUTESCHRIFT Invoices exist

M-COFFEM Cpen target guantity

F-ERLEDIGT Mo openinvoices

RECHRLUMG Openinvoices

Wi-OFFER Open target value

WiA3a1 Dpen issue guantity

Wsaaz Issue guantity reversible

WE101 Cpen goods receipt

WiETDOZ Goods receipt exists

WE1D3 Cpen goods receipt

WYWE104 GR blocked stock exists

YWE104 GR blocked stock exists

WE1 DR Goods receipt exists

YWiE161 Open goods receipt: returns |

WE162 GR exists: returns [=]
[w]

ME2K, ME2L, and ME2N each allow selection parameters as seen
above. 4-56
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List Edit Goto Environment

N

& 2 H I Qe DRE D0L0 EE @M
Purchasing Documents For cost center

(= PO histary Changes Deliv. schedule Services

[«
F0 Type Yendor Hame FGp Order date E
Item Haterial Short text Mat. group
O I8 PInt SLoc Order gty. Un Met Price Curr. per Un —
4500006113 ME  10@0377EE  STOME COMPUTER & COPIER SUPPLY 2YF 702001
BEE10 10002412 DISKETTE, FORMATTED, 3.5"DS/HD 20700
k 89499 40 PAC 2. 89 UsD 1 PAC
Cost center 3832M
51111 to be delivered 0 PAC o.ee  UsD 0.o0 %
5ti171 to be invoiced g PAC o.ee Uso 0,08 %
4R00AB0120 NE 108001745 PRINTING PAPERS INC 2FF OFM0/ 2001
pag1n 10005492 ENY BRW KRAFT OPW ED 28# 9"X12"SELFSEAL 31030
K EEEE 9999 5 C5 2222 USD 1 CS
Cost center 383201
5ti11 to be delivered 5 C§ 11118 USD 100,60 %
511171 to be invoiced 5 Ci 11118 USD 10000 %
paEZo 10005492 ENY BRW ERAFT OPN ED, 28# 9"X12"SELFSEAL 31030
K 59999 9999 [ 2222 USD 1 C§
Cost center 383201
5ti171 to be delivered [T o.ge  UsD 0,08 %
511171 to be invoiced [ o.ee  UsD 0.o0 %
4500000134 NBE 100009471 SEARCY WINTEMP CO. 2FF ¥ 12000
pAE10 10023965 ELECTRIC COMPOME!MTS, MISC, ERCH 28700
k9999 1 E& g7. 77 UsD 1 EA
Cost center 383201 __}
511171 to be delivered o Eh o.ea  UsD 0.o0 % E
K| I[«l]

| [» IMEEK zapgas | INS

ME2K, ME2L, and ME2N each produces a report that allows for
drilldown into documents.
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